Auto Fill in MS Excel (all versions)

A feature in Excel designed to save you lots of time is known as Auto Fill. By clicking and
dragging on the Auto Fill Handle (Figure 1) a text list will be “filled” into the adjacent cells.

For example, if you type January in a cell, and then click-drag the Auto Fill handle to the right,
the feature will automatically fill in the rest of the months of the year. The list will continue to
repeat and populate as long as you continue to drag the handle (Figure 2).

@ H9--s 9o
File — T Page I.ayc-ut BaiiEs Data Rey File Home Insert Page Layout Formulas Data Review e A
% cut -~ B "\sc”t Calibri Ju sy === e S
Calibri lu AN === P Blru- i & A === &= B
_:3 Copy * = = # Format Painter = = - == =35 |k 4
: ; ‘B | I u - B A =E= = _ Cliphoard Font Aignment
 Farmat Painter — ) . % | sanuary
Elinboa font [ T D e —— H
ml e ﬁ_ January s !Januaw February March  April Iay June July |
: | 2 =5
....._: A, ' B 17 ] E E 3
1 |Janua§ | i )
. .\ Figure 2: Completed Auto Fill
5 Auto Fill handle
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Auto Fill can also be used for copying formulas and functions. Excel will update each formula
for the proper row and column when Auto Fill is used.



